KOIIIA

MIHICTEPCTBO IOCTHIIT YKPATHH
MIBJAEHHE MIKPETTOHAJNBHE VIIPABJITHHA MIHICTEPCTBA HOCTHULLI
(M. OJIECA)

) HAKA3
UB\M, \W(\ﬁ\\\..«vw\\ Queca Ne i L&“

[lpo sareepmxenns [lonoskenus — mpo
Yopasninna — nepconany  Ilisjedsoro
MiKPErioHAIBHOTO yHpaBliHHA
Minictepcrsa tocThnii (M. Opeca) Ta
Ionowens npo Biaainn usoro Yopaeiinus
Ha Buxomanns nyexTy 10.7 TlomokeHHS Npo MiXperioHanbHi yrmpasiiHHs
MinicrepeTsa rocTHuii VKpaiHH, 3aTBep/KeHOro Hakasom Minicrepersa focTHuil

Yxpaiuu ig 23.06.2011 Ne 1707/5 i3 aminamu

HAKA3VIO:

1. 3areepautu [lonomenns npo VYopasniaua nepcowany Ilisnennoro
MiKperionanbroro ynpasmimis Midicrepersa loctruii (M. Oneca) (101a€ThCs).

2. 3arsepadtH TlonoxeHHs NPo BIALN NPOXOIKEHHS JepiaBHOi ciyxOu
Vipassinus nepconany [lisnennoro mixperionansioro ynpaeninng Midicrepcrsa
rocTHL (M. Oneca) (mogaeTscs).

3. 3areepnutu I[lonomerns mpo Binmin oprasisauii poboTH T2 PO3BUTKY
mepconany YnpasnmiHaa nepconany [lisnennoro MixperionanpHoro YTpaBmiHHsL
Minictepersa toctunii (M. Oneca) (1o1aeTbes).

4. 3arsepaurn [lomowenns npo Biggin opranisanii pofotH Ta pO3BHTKY
mepconany vy Muxonaiscekiii obmacti Vupasnimms nepcowaty [IlispenHoro
MiEperionansHoro ynpasninus Migictepersa octutii (M. Oneca) (nonaerpes).

5. 3arpepautu [lonowenns mpo Bilin opradizauii poDoTH Ta POIBUTKY
mepconany y XepcoHcpkiii oOnacti  Ynpasnimss nepconaty [liBnensoro
MixkperionansHoro yrpapninus Minictepersa toctuuii (M. Oneca) (101a€TBCH).

6. KoHTpons 3a BUKOHAHHAM LBOI0 HAKAZY 3AMIIAI0 3a cobo10.

;
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B.0. HayanbHHKa yIIpaBliHAA T.M. Jlyain

3ATBEP/DKEHO
uakas IliBeHHOTO
MIKpErioHANBHOTO YIPaBIiHIs

MigicTepersa 1ocTHuii (M, Oneca)

Hoaomenust
npo Ynpapainns nepconany
Tisaennoro mixkperionaisuoro ynpagiinaa MiunicrepeTra ocTHUil

(m. Oneca)
1. 3araibHi HOJOKEHHS

1. VYnpasnmiuua nepcomany IliBiennoro MDKperioHaNBHOro  YNpaBIiHHs
Minictepersa toctuuii (M. Oneca) (naii — VrpaeniHHSA [epCoHaily) € CTPYKTYPHHM
ninposainom I[liBeHHOr0 MUKPETiOHAILHOIO ynpasiinus  Minicrepersa jocTuuii
(M. Ozeca) (pani — ynpasaiHEA 0CTALIL), Ha Akl TOKNANeHo FiicHeH s KalpoBol
pofoTH B amapari YNpaBiHEs FOCTHLUIT, paHOHHHX, MICBKHX Ta MICBKpAHOHHWX
piainax nepxapHoi peecTpailii aKTiE LMBUIBHOTO CT4HY, paiiOHHHX, MICBKHX,
MiCBKpAfiOHHMX, MDKpalHOHHMX  Biilinax fepKapHOl  BHKOHaBuOi  CiyXOH,
JEpKABHUX HOTAPIANBHHMX KOHTOPAX Ta AepiKaBHOMY HOTapialbHOMY apXiBi.

2. %ztmm:i.:m [IEPCOHAITY :Emounhxowwm?on HAYaILHUKY YIPaBliHHA
fOCTHLIT, 3riIHO 3 PO3MOILIOM (yHKIIOHATBHHX 0BORH3KIB MIXK KepiBHHITBOM
YNpaBIiHAA CTHLIT.

3. Jlo cknazny Y paBniHKES TIEPCOHATY BXOATH HACTYIIHI TILAPO3,MiTH:

- BiZUIL IPOXO/KEHHS ePAEBHOI CITyIKOM]
- Biylin opranizauii poGoTH Ta PO3BHTKY NEPCOHATY;
- pipnin oprafizauii poOOTH T2 PO3BATKY TEPCOHATY Y Mukosaiseskiii obnacTi;

- BifzL oprasizaiii poGoTH Ta PO3BHTKY MEPCOHANy ¥ XepcoHcrkii oGnacti.
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4. Y ceoiit misnpuocti Ynpasininus nepconany kepyerses Koncrurynieio
Yupainu, Kogexkcom 3akoHiB npo npaiw Yepainu, 3akonom Yxpainu «[Ipo
JepaBiy ciayxOy» Ta iHUMME 3akoHaMin YKpaldW, MDKHAPOIHUMEH fOroBOpamMH,
woja Ha oDOB A3KOBICTE AKX HagaHa Bepxosrnoio Panoio Vkpaidu, noctaHoBamu
Bepxosuoi Pagn Vipaivm, axramu [lpeswpenta Vipainn, Kabimery Minicrpis
Yipainu Ta UeHTpaZbHOTO OpraHy BHKOHABYOI BIamu, 1o 3abesnedye (GopMyBaHHA
14 peanizye JepiaBHY NMOMITHKY ¥ cdepl AepikaBHOI cIyxOH, HMM MONOKeHHAM
T4 iHLIHME HOPMATUBHO-TIPABOBHMU AKTAMH.

5. YnpaeniHHA TepcoHaNly Mae CBOKO Mamy repboBy mewatky, HerepboBy
leuaTKy Ta HeoOXiHi s podOTH [TAMITH.

6. llonoxenms :m,m:_umm YHHHOCTI 3 MOMeHTY Horo FATBEPAAEHHSL. 3MinH,
JIOTIOBHEHHS 10 HBOFO MOKYTH OY¥TH BHECEHI HAYAIBHHKOM YIPABIIHHS HOCTHINT

33 BIACHOIO IHILaTHBOK abo 3a HIIATHBOIO HAYAIBHIKA YIPABAIHHA [epCOHAITY.
I1. Ocroeni 3apaanus Yopasiinug nepcoHany

1. Peanizauia nepxaBHOI TONITMKM 3 NHTaHh YNPaBIIHHA TNEPCOHATIOM
B YIPABIHHI FOCTHIIT, ACPKABHHX HOTAPIANBHHX KOHTOpAax Ta ACPAABHOMY
HOTapianbHOMY apXiBi. =

2. 3abesnevenss 3ailicHeHHs HAYANBHMKOM YUPABIIHHA IOCTHLIT CBOIX
(IOBHOBKEHD 3 [IHTAHEL YIIPABIIHHS [IEPCOHATOM.

3. 3abesriedeHHs OPraHizalliifHOro pO3BHTKY w:@mﬁi&. HOCTHLIT.

4. Jlobip nepconany ynpasiliHHA IOCTHILL

5. [TlporHosyBaHHf PO3BHTKY IIEPCOHANY, 3A0XO4YeHHS MPalliBHHKIB
No ciyxboBol Kap'epu, MBHIIEHHA piBHA IX npodeciiiHol KOMIIeTeHTHOCTI.

6. 3pilicHeHHs aHaNiTWYHOT Ta opraHisauiiHol poGoTH 3 KaIpoBoro

MEHCIHMEHTY.

7. OpranizauifiHo-MeToIHYHEe KepiBHULITEO 3a pobOTOK 3 MEPCOHANIOM

ULIOPHJIKOBAHMX CTPYKTYPHHX MiAPO3aAlnax ynpasiHHs I0CTHIIT.

8. JlokymeHraneHe o(QOpPMIEHHS BCTYITY Ha  Jep:KaBHy  Caymoy,

A

i MPOXOJUKEHHA Ta NPHITHHEHHA.
9. BHeceHHs Ha PO3TIS/ HA4aILHUKY YIPABIiHHA IOCTHUIT NPONo3Miil woLo
dopMyBanms Ta peamizaumii mONITMKH 3 OHTaHe poDOTH 3 MEPCOHATOM,

718 neAABIoro ix Hagcuaanns no MinicTepersa woetuuii Vkpainy.
TIL. ®yuxuil Ynpasjinus nepeonany

I. Pospofinse 3pefieHy CTpYKTYpY T4 UITATHY YACEMBHICTh yNpammiHusg
FOCTHINT,

2. Pospobusic i Gepe ydacTs y po3poblieni akTip, MO CTOCYIOTECH YIPABIIHHS
NEpPCOHANOM, TPYA0BHX BiZIHOCHH Ta JIEpKaBHOT cyxOu.

3. Buocuth nponosuiii  HaYaTbHHKY YIPABIIHHA HOCTHLIT 3 TIHTaHbL
YAOCKOHATICHHA YIPABNIHHA IEPCOHAIOM Td KaZIpOBOro MEHEIAKMEHTY.

4. 3niiicHioe aHATITHYHO-KOHCY/ILTATHBHE 3abesriedeHHs pobOTH HauaIbHHKA
YIIPARIIHHA KOCTHIT 3 THTAHE YITPABTIHHEA NEPCOHATOM.

5. Kontpomoe pospobaenHs NOCANOBUX THCTPYKIiH epiaBiuX CiyKGOBLIB
yHpaBsiinps POCTHUL, fKi 3aTBEp/UAYE HAYANbHUK YIPABIiHHA IOCTHII, a TakoXK
Nepernsaac ix Ha BIANOBIAHICTh BCTAHOBASHIM 3aKOHOIABCTBOM BHMOTAM.

6. [lposoguts poboty moA0 CTBOPEHHA n:.uxmgxwoﬂc oprasizaniiisoro
Ta MCHXONOrIMHOTO KaiMaty, (OpMyBaHHA KOPIOPATUBHOI KYJIBTYPH ¥ KOJEKTHBI,
PO3R’ 43aHHg KOHGIIKTHIR CHTYALLH. _

7. Buguae :oqv.omv._ B NepcoHani Ha BAKAHTHI MOCAAM B YNPABIIHHI OCTHIGT
Ta BHOCHTS BLANOBiAHI MPOMO3MLIT HAYANBHUKY YIIPaBIiHHA IOCTHILL

8. Poamimye uepes ocobuctnii kabimer Ha E€junoMy noprani BakaHcii
hm._u*mwzo.u. cnyx6u HAJC wakas mpo OrojoumieHHs KOHKYpPCY Ta YMOBM HOro
NpOBE/IEHHA He Mi3HilIe HIAK NPOTITOM HACTYIHOTO POBOUOTO fAHA 3 AHs N1ANUCAHHS
BIATMOBIAHOTO HAKAZY.

9, 3aificHioe 3aX0IH MO0 opraHizanii KoHKypcHoro sinbopy.

10. 3abesnedye nposeieHHs [epeBipku  GakTy NOJaHHA Jekiapauii

cy@’eKkTaMu AeKIapyBaHHd, a caMe: ocobaMHu, AKi MPeTeHAYIOTh Ha 3aiHATT nocaj



CAYKOM B anapati  ynpasiinns WCTHIIT, Y padOHHMX, MichKHx
W MickKkpalionux  Biaainax  aepwastol PEECTpaliil  akTiB 1HBiALHOIO cramy
YUPAWIHNA IOCTHII, paiioHHmx, MICBKHX, MICBKpaOHHIX, MUIKpalOHHMX Bijutinax
fepAaBHOl BUKOHABYOT CiryaGH YNPABATHAS 0CTULT, nepemosiismu KOHKYpCYy,
0rakom ocobaMu, Sk 1ng ined 3axony Yipaiun «lTpo 3anoGiranmus KOPYITLiTH
HPHPIBIOIOTLCS 10 0¢i6, YIIOBHOBAKENHX Ha BHKOHaHIS dysKiiil nepwasu abo
MICIEBOIO  CAMOBPA/IYBAHHS, a came: NOCANIOBUMH  0CODAMH  OPHIHYHHX OCiG
nybuiuHoro npasa, sxi noaaoTEes HEPeN NPH3HAYEHHSM Ha Tocay.

Il Tlpn 3BinsHeni 3 nocanu cyO'exTa neknapysauris sabesnedye HanaHHs
BIAOMOCTEI IO0 HBOIO /10 CeKTOPY 3 MuTaHb 3a00BIralts | BHABACHHS KOpynuii
YUPARAIHHA WOCTHILT He niznime s 3BIIBHEHHS 3 Tocay.

12. Hancwnae kaunmmatam Ha 3aHHATTA BAKAHTHUX focan aepxasior crykbu
kareropifi «b» Ta «By» nosizoMienus Apo pesynbratn kouxypey. [losinomaenns
MOKE YLACHIOBATHES ofHMM 3 AOCTYIHUX  clocodbiB, obpanum KaHINIAaTOM,
HOKpema 3acobaMu TeaeKkoMyHIKaLiiHoro 3BHIKY.

13. 3a nopyuennsym wavansauka YONPaBNiHHA HocTHIT NepeBipse HOTPHMANHSA
BHMOT 3aKOHOABCTBA PO Npaijo Ta depiapny caykby, Ilpasun BHYTPILIHBOTO
chykboBoro po3Nopaary ynpasaivns loctauii ta Ipasun euyTpiwnsoro TPYA0BOTO
POSHOPAIAKY NPAIi BHUKIB YIIPABIiHHS OCTHLIT, -

14, Pazom 3 iHuumu CTPYKTYPHHMH NIAPOIALIAMM YTIPABAIHHS I0CTHILT:

I} npuiivae yuacrs y poboTi Woa0 po3pobki mosokens npo crpykrypii
MIAPOYIN yNPaBAiHAS 10CTHLIT:

2) onpausonye mrraTHui PO3IHC YIPARIIHHS OCTHILT:

i) cnissio 3 Ynpasniausm Oyxrajnteperkoro obuiky, dinancosoro Ta
fochonapeskoro sabesnevenns ynpasninms WCTHLIT opranizosye pobory moao
MOTHBALIT lepconaity ynipasiinma KOCTHLLI;

4) sabeanenye  nnanysanus cymboBoi  Kap’epu, naaHoMipHe  3amilenHs
NOCE lepxaBHOT  c1y%0u  ninroTorteHumy axisusmu srigo 3 Bumoramm
A0 nipodeciiinol  komnetentHoeri  Ta CTHMYIIIOE  MpocyBanus  no  ciysxbi

' YpaxynanmasM . npodeciiinoi kommnertentroeri Ta CYMIIHHOTO BHKOHAHHS CBOIX

wh

nocanosux 0608’ 13Kin;

5) opranizoBye CTKYBAHHA y CIPYKTYPHEX MiAposainax VIPABIIHHS 1OCTHIT
NPUBATHHMX BUKOHABLIB, Moioni Ta JCPKABHHX CNY:RBOBUIB 13 iHIINX JACPHAaBHHX
Opraxis.

15. Opranizonye [IPOBCACHHS  HABYAHL 3  nigBMINCHHA kBanidikanii
AepraBHux ciyxbosuis na pobouomy Micui.

16. 3niiicuioe IIaHYBaHHS npodeciitnoro Hapyamms AepwasHux cinyxGosuin
YOPABIIHHS KOCTHILT,

I7. Opranizosye 3a6esneucis UIOPIYHOrO  omiHoOBamus g YNPABIiHHI

KOCTHILIT.

I8. Pazom i3 nepucannum cnyxBoBLeM ckianae iH/ BTy ATy fporpamy
MIABKILICH S piBHS npodeciiinol komnerenthocti aa PE3YJIBTATAMH  QLIHIOBAHHS
ioro cnyx6oroi aisnenocti,

19. Y3aranssioe NOTPedH  nepkannux cnyxboBuis vy niAroToBj,
cnenianisanii ta  migewumenni KBaridikauii i sHOCHTE migmosini MPOTOZHILT
HAYANBHHKY YIPABAIHHA HOCTHLIT, .

20. Bene BCTAHOBACHY  3BITHO-0GNIKOBY AOKYMEHTAlI0, roTye NepAcaBHy
CTAaTHCTHYHY 3BITHICTE 3 KAAPOBHX nuTaNE,

21. Ananizye xinbkichuii ra AKICHUH “crutan JepHaBHUX  cnyxbopuis
YNPABAIHHS FOCTHIIT,

22. Hanae KOHCYNLTATHBHY JIONOMOIY 3 NHTAHD YHPABOIHHA TepcoHanon
KepiBHHKAM CTPYKTYpHux MiApo3 e zmvmgixaaan;:m__..

23. OBumemoe cram poboTH Ta nepkashof Cly#OH nepkaBHuX ciiywGoBin
T4 mpauiBHuKiB  anapaty YOPaBIiHHA  0cTHUIT, PAHOHHHX,  MichKMX
Td  MiCbKpaHOHHHX Bimginis AepiasHol  peectpanii  axrtig UHBIILHOTO  cTamy
YIPaRIiHHA OCTHLT, PaHOHHHX, MiCLKHX, MiCEKpaiioHux Ta MIKpaioHHuX Biyaiia
ACPAKABHOT BUKOHABYOI CiyxGu YUPABAIHHS ocTHILiT, ACPHABHHX HOTapialbHUX
KOHTOp Ta AepikaBHOro HoTapiansHoro apxiBy.

24. Posrasnae nponosuwii  ra  rorye AOKYMEHTH  1L0JI0  330X0YeHHs

T4 HArOpOWKeHHS  mepcoHamy JEPHCABHUME  Haropomamu,  Bimomummm



LR AN

HUMH Bi/3HAKAMH, Bejle BiINOBIAHMI 067K

25, Opre

I30BY€ CKnaneHHs Hpuearu nepxasnoro cayxbosus ocobolo, ska

HIEPIIE neTynae Ha fgepxaHy cayx6y, ohopmise 10Ky MenTH PO HPHCBOEHHI

wiin

WX PAHTIB JepiaBHIM CIYKOORIAM,

20. Osnaiiommoe  Jlepskanimx cayxbosiis Ta npauisnukis 5 Tpasuiamu

niyrpi

Y cnykbosore  posnopsky YNPaBiivHg  rocTHUii Ta lpasunammu

BHYTPINIHLOTO  TpYHOBOrO POSMOPSAKY  npauwiBHukis  yipasimus HOCTHILI,
MOCANOBHMI (HCTPYKIGSMH Ta  iHIIHMK HOKYMEHTAMH 3 NPOCTABASHHAM HEMH
TG Ta jaru Dwmmmo_ﬁ._._m_._zm.

27, Odopmase | supae ACPHABHHM CHYKOOBLUAM Ta iHImM npamiBHKKam
iy wboBl noceiMeHns.

28. Zabesneuye HANEXKHY NiATOTOBKY MaTepiatip (30Kkpema npoextin HakasiB)

10 NPHINANCHHA HA TOCAaAH Ta IBiITBHeHus [epCOHANyY  ynpapliHHA 10CTHILT,
ACPIKABHUN HOTAPIANLHUX KOHTOP, ACPAABHOTO HOTAPIANEHOTO apXiBy.

29, 3niiicHioe kortpons 3a BCTAHOBIEHHAM Hanbasok 3a BHCIIYTY POKIB.

30. 30upae rpadixu BUINYCTOK NEPCOHATY YIPaBIIHHA OCTHLIT, KOHTPOMIOE

1131 BIYCTOK Ta Bejte BiANOBIAHHi ok,

3. 3niiicwioe pobory,  nos'ssany s JANOBHEHHAM,  obmikom
I ibepiranism Tpynosux kniskox 1a ocobosux cnpas (0cobosux KapTGoK) AepkaBHHX
CHyKOOBUIR Ta npatiBHuKip YHPaBmiHHS 10cTHIE, ACPHABHHX HOTAPIANBHHX KOHTOD
HIEpRaBioro HoTapiatkHore apxisy, seae ix o6k,

12, Odpopmasie i Bunae nosimky 3 Micia poGoTH npaisHkanm,

3. Onpausosye  muerkn THMYAacoBOI  Henpauesnaruoct ¥ Mexax

wemierennil Yopasnisns nepeoHany.

MoV memax kommerenidi FOTYE MPOEKTH HaKaliB 3 Kagpomix NHTaHb,

MES 3 KAZIPOBHX  MHTAHB, HANAHHS BIANYCTOK,  Bumar, BUIPSIIKEHHS,

IPHOT BiANOBLIABHOC T TOWLO,
$5. 3abesneuye mupauy y BCTRHOBNEHOMY NOPSUKY 3BinbHEHIH 0c06i Komil

HUKITY 11IpO- 3Bidbkenns y Bunaxax, nependaveHux YMHHEM 3AKOHOIABCTBOM,

IEAHO OQOPMICHOT TPYIOBOT KHMKKH.

36. 3abesnedye opranizauio NPOBENEHHA CrieuiatbHOT epeBipkn o0 ocif,

AKI NpeTeHyIoTh Ha 3afusrrs focan aepKasHOT ciymwGu B ynpasninai octuiii
KaTeropii «b»,

37. 3aGesneuye  opranizaniio NpoBeNeHHs  neperipkn  foctosipHocti
BioMoOCTel MO0 3acTOCyY BaHHA wumsco:. nepeabaveHnx HacTHHAMHU TPEThOK
i 4eTBepTOIo cTatTi | 3akony Ykpaiuu «llpo oumiuenyst saanmy, rOTYE J0BIAKY npo

11 PE3YIILTATH,

38. 3niiicuoe obik BilCLKOBO3060OB s3amHX i IIPH3OBHUKIE
Ta OpoHIoBanHS BiCHKOBO30GOB A3aHNIX B YOPABiHHI WoCTHILT,

39. Posrmsnae 3BepHeHHs rpomansn, HiTIPHEMCTE, YeTanon
Ta opranizauiit, nocagosux oci6, sanuTy ta SBEPHEHHA HAPOHUX [ICMY TATIB, 3anuTi
Ha iHpOpPMAILio B MeXax KoMmeTennii ¥OpaBIiHHs.

40. Bimnosizuo no INonowxenns npo €auunit nepwasiuii peectp ocib, mogo
AKHX  3aCTOCOBAHO  NOJIOMKEeHHs 3akony Yxpaiuu «llpo  ounmenna Bnamy,
satsepikenoro  makasom  Minicrepersa WCTHOIT  Vipaiun  sin  16.10.2014
Ne 1704/5, namac indopmanio 3 Peectpy v munanxay, BHIHAYCHHX YACTHHOK)
apyroio  crarri 7 3akony Ykpainn  «llpo  oummenns BIam», sabesneuye
ONPHIMOIHEHHS  iHDOpManii wa sobiuifinomy ‘Beb-caiiti MinicTepetna  rocTuuii
Vkpaiuu, suxonye immi bynkuii, nepesGaveni mum Monoxenusm. Ysaraneuioe
MPAKTHKY 3aCTOCYBAHHS 3aKOHOMABCTBA 3 MUTAHE, O HANEHATS A0 MOBHOBAKEHE
YOPaBIliHHA,  rOTYe nponosuuii  momo fioro BAOCKOHAIGHHA Ta nojae
iX Ha posraan HBUAIBHHKY YIPABIIHHA IOCTHLIT,

41. 3aifichioe KOHTPONL  (Harnsia) 3a  gOTpUMaHmsM JAKOHOJARCTEA
v cdepi ynpasninns NEPCOHANIOM, BKHBAE 3aXONIB /Ans samobiranus HOPYIIEHHAM Y
Ui cepi Ta npuiimae sianosinui 0608’ siKom; /10 BHKOHAHHA pllueHus,

42. Bese o6nix, 36epiranns ta BUKOPHCTAHHA IMCUMTLTIHAPHUX cripas micns
3aKIHYEHHS MCUMTIHAPHOTO IPOBAIIKEHH .

43. 3nifichioe 3axonn oo NMPOBENICHHA NPAKTHKM  CryjeHTis BHIHX

HABYANBHKX 3aKNALiB 3 AKHMH yKnageno BIANOBI K AOTOBOPH [P0 [TPORENEHHs
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A Hposonuts idmy podory, OB s3auy i3 3ACTOCYBAHHAM 2aKOHOIABCTEA
P npato Th ieprasiy cnyxkoy.

IV. lpaga ta o6op’a3kn Yupagainus nepconany

I CoineHo 3 inmmwvum CTPYKTYPHHMH  [(1ijipostinamu nepeBipaTH

Hpomosary notpumanns  [lpasun BHYTPIUMBOrO  CnyskG0BOro PO3INOpAIKY
Bt ocTiuii Ta TlpaBua BHyTpilHBoro TPYAOBOT'O po3NOps iKY NpaliBHUKIB

YIRS JOCTHILT B CTPYRTYPHHX Migposainax YOPABIIHHA HOCTHLT, JEPHKABHHX

1 WILHAX  KOHTOpax Ta  JepwaBHOMY HoTApIANBHOMY  apxiBi.  BMMOr

LLETH

-IHA PO NP Ta aepkasny cayxOy B ynpasninmi wocrumnii.

2. Baaemonista 3 CTPYKTYPHHMHA  1IApO3AinaMu  yopasninus HOCTHLLIT,

HHIHOPRIKOBA

Ml YCTAHOBAMH, NCPKABHHMH Oprasamu 1a OpraHamMu Miciesoro
CAMOPHILYBAHIS 3 IHTAHB, WO HANEKATD /10 HOrO KOMIIETEHIL].

Lo Ba noromkennsm 3 KePIBHHKOM JepkaBHof cmywbu  Opat  yyacts
Y oKonepeni, cemiHapax, Hapanax Ta IHMX 33aX0fax 3 NHTAHE YOpasniHug
HEpeoanom Ta oprabisauiiinore POIRHTKY.

4 Onepmysarn y BETAHOBACHOMY 3AKOHOLABCTROM MOPSARY Bill HOCANOBHX
IO T imworo  nepeomany YOPaBTiHKA tocTHIIT Ta foro NiANOPAAKOBAHMX

CIPYKTYpHIX niaposainis indopmartiio, Matepianu Ta nosckenus (y TOMY YHChi

IMOBL), HeoDXIANT s 3nificHe His NOK/IAIEHHX Ha HROT'O 3aB/IAHE.
Y Ha obpobky nepcomansnmx  manmx (ismunux  oci6  inmosizno

M akonoaancTEa 3 NHTAHE Jaxucry NEPCOHANBHUX Hanux s BHKOHAHHSA

HHX B HBOTO NOBHOBAWCHE.
O Onepmysarn s YCTAHOBICHOMY 3aKOHOIABCTROM nopsiky iHhopmanio,

HokyMeittn | matepiamn  Big ACPKABHUX  OPramiB Ta OpraHis  Micuesoro

MO

Ol TUIIPHEMETB,  YCTAHOR, opramizauii  yeix dopm  smacuocti

TN HovEionnx

/ fa

YHUEINIAM KepiBHIKA NepKaBHOT Ci1ykou NpeACTaBIATH yapariinug

OCTHLUIT B iHIIMX Oprasax fepwasnol siam, Opranax MICUCBOIO CAMOBPSAYBAHHS,
MANpHeMCTBAX,  YCTAHOBAX T4 OPraHB3AlAX 3  nUTaHL, WO  wANCKATH
1o ii KoMrneTexuii.

8. Ilposoaurn wapajum, YTBOPIOBATH KOHCYNLTATHBHI, mopaidi Ta immi
JIOHOMIHI Oprasu (pamu, Komicii, Y TOMy uucai mocriiino aiioui, pofouyi rpynu
TOLLO) s 3 HCHE S MOKIAeHIX Ha YNpPaBAiHHA 3aB1aHs,

9. Tloknajenns wa YUPABNIHHA  3aBfaHe, wHe nepeabaveHux 1M
MOJOKEHHAM, 1 TakHX, WO He CIOCYIOTBCA TMTAHL  YrpasmiHis NEPCOHANTOM,

OpraHizaLifioro posBHTKY 1a nepkasior cnym6u, He nonyckaerses.
V. Kepisunurso Ynpasainus nepconay

1. Yupasninus HIEPCOHANY  OUOIIOE  HAMANLHUK, gKuil OPHIHAYAETHCH
Ha [10CATTY Ta 3BLILHACTECH 3 N0CAH HAMATBHUKOM YUpPaBIiHHS IOCTHIIIT.

2. Ha nocany navajibHuka Ynpasnikus nepeonaty npusnauacthes ocoba,
KA M€ N0CBIA POOOTH Ha TOCajax jepiaBHoi cnyxiu kareropid «b» um «B» abo
Jo0cBin cnyxbu B opramax Micuesoro caMoBps/lyBanug, abo jgocsia poforn
Ha KepiBHHX MOCANAX MiANpHEMCTR, YCTAHOB Ta OpraHisallii He3aNeKHO Bin GopMu
BIACHOCTI Me MeHme BOX ,pokis, skiii - IIPHCBOEHO  CTYNiHL BHUIOI ocBiTH
HE HIDKYC MaricTpa B rany3si suann «[Tpaso» 1a sinsio BOJNOJIE ACPKABHOIO MOBOIO.
Hocana mavancumxa Yopasninna Nepeonany ynpaeniHus I0CTHUIT BiAHOCHTBCH N0
Kateropii «b» nocan sepuanioi cayxty. B

3. Hawanesnk Ynpassiinus HepcoHany:

1) opranizoBye nranysanus pobotu  ynpasninus Ta HIANOpPAKOBAHIX
BIINiB Ta 3a6e3neuye BuKonanns MOKAAACHHN Ha YIIPaBIiHHA 11ePCOHATY JaBAAHD
i yukuiii;

2) sabesneuye uiaHyBaHus ciryxGoBol kap’epn JIEPHKABHUX C1ymO0BLR;

3) sabesnedye IUiaHYBAHHA HABYAHHS Hepconany wmtmgmmzm HOCTHLLT;

4) BHOCHTE KepiBHUKy AepasHoi caymOH nponosMuii womo wraTHol

YHCENBHOCT], CTPYKTYPH Ta IITATHOrO POIHCY IEPHABHOIO OPraHy, HPHIHAYCHHS,



ABIMBHEHHS 3 NOCAJH, 3A0XOYEHHA Ta NPHIATHEHHA A0  AHCLMIUIIHADHOL
BLLIOBIIANEHOCT] NPl BHUKIB 1ep#aBHOTO OPrany;

5) Bu3Hauac poMOMIN  0OOBWIKIE MK npauiBHEkamu  YipasminHi
lepeoHany, KOOpIMHYE Ta KOHTPOIIOE TX AIIBHICTh;

6) opraHi30BYE Ta CKIMKAC Hapaiy 3 MHTaHb, 1O HAICHKATE 10 KOMTIETEHIIT
YnpapniHus repeoHany;

7) TiAHCYE aKT Tepejadi cmpas i MaiHa, y pasi 3BUILHEHHA NePIKABHOTO
cny#GOBLS 3 MOcany 4M HCPEBENCHHA HA HLIY N0CAlY, PA30OM 3 YIOBHOBAKEHOIO
ocoBoro Ta AepikaBHuM CAyAKGOBIEM, AKHI 3BLIBHACTHC;

8) sniitcmioc M QyHKuil, nepeadaueni 3aKOHOIABCTBOM.

Hagansiuk YOpamiiuns TepcOHaly Hece NepeoHanpiy BiANOBIAATBHICTE
34 HEBMKOHAHHA a0 HeHalexkHe BUKOHAHHS NOKIAZEHUX HA CTPYKTYPHUH Niposiin
3aBaHb Ta 3HIHCHEHHAM HUM CBOTX (DYHKII.

4. Ha nepion miacyrHocTi HauajbHuka Yrpasiiums nepeoHany (BiamycrTka,
BiApapkeHHs,  XxBopo0a  TOWO),  BUKOHAHHA 0DOB A3KIB  NIOKIAJaeThes
Ha 3AcTYNHHKA HAvAMbHHKA YTIPABNiHHS — HAuaNbHMKA BILLNY MPOXOMKEHHS
nepikasHol cmymBu, 3aCTYNHAKA Ha4albHHKA YUPARIIHHA — HAY@IbHMKA Bipainy
opramizanii poboti Ta pospuTky nepconany aGo iHmry ocoby, BHIHAUEHY HAKA30M
VIPABAITHHS I0CTHUIT. —_

V1. Opraunizauis poGors YnpasiaiHua nepeonany

|. YncenpHicTs  NpauiBHUKiB  YTpaemiHHA  [EPCOHANY  BHIHAYAETHCA
Minicrepersom focTHiii YkpaiHu Mifl 4ac 3aTBEPIKEHHA 3BeleHOl CTPYKIYpHU
T4 WITATHOT MHCeBHOCTI YIPaRTiHig IOCTHLAT 38 [10IaHHAM HAYATBHHKA YIPaBIiHHs
JOCTHIT.

2. Tonoxenus npo YnpasiiHHA NepcoHaiy 3aTBePLKYEThCA HadallLHHKOM
YUPABIHAS OCTHILT.

3. Tpauissuks Yrpasiidus DepcoHaly 3/iACHIOITE CBOI NOBHOBLKEHHA HA
HileTaBl MOCAI0BHX THCTPYKUIH, 3aTBEpIKEHHX HAYAILHHKOM YIIpasiiHHs IOCTULT,

4. YoparmiHHs nepcoHaty  3AIACHIOC  CBOIO  AIANBHICTH  BIANOBIAHO
fo nnai poGoTH yNpaBiHEA 1OCTMUIT Ta LOKBAPTATBHHX MAaHis poGoTH
VrpaBnidus 0epeoHany.

5. Vopasnimss  tocruuii  cTBOpro€  YMORM i Hanexmoi  pobotH
i mizewmenns keamidikamii npauisHuKiB YnpasniHHEA nepconany, 3abesneuye
iX npuMilmennsM, TeaeoHHMM 38'A3KOM, 3acobamu OPITEXHIKH, BIAMOBIIHO
obnagHAHHMH  Micusime  30epiraHHs  IOKYMEHTIB, @ TaKOK 3aKOHOJABIHMH
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3 HTakb KAAPOBOT podOTH Ta JIEPHABHOT CITyKOU.
VIIL. BiacMOBITHOCHHH Y TIPABIIHHA NEPCOHATY

1. YHpapiiHHS NEPCOHATy B3AEMOZIE 3 LEHTPAIbHHMHU OPraHaMy BUKOHABYOL
Bragd, MiCHEBMMH  IeKABHHMM  aiMiHiCTpaiisiMi, —OpraHamMi  MiCLEBOTO
CAMOBPS/IYBAHHS, 4 TAKOXK [iANPHEMCTBAMH, YCTAHOBAMH, OPraHizauiiMu B TOMY
4YHCIi IPABOOXCPOHHHMH, 3 [THTaHk, BIAHECCHHX 10 KoMIeTeHii wmvmmuwm:n.

2. VipapmiHEs mepcoHaly B3aeMofie 3 CTPYKTYPHHMH  Hipo3aiiamu
yUpasiiHHs FOCTHLIT, BULINaMH JepiaBHOl peecTpauil aKTiB UMBUIBHOIO CTaHy,
BiAZinaMM  JlepkaBHOi  BHKOHABYOi CuykOHM, JepKABHMMH  HOTAPiaTbHAMH
KOHTOpaMH Ta JCPAABHHM HOTApiaibHUM  apxiBoM, 3 DHTaHb BIIHECEHMX

10 KOMIEeTe LT YIpaBIiHHS. &

Hauansuuk YupapiiHHa nepcoHany

[liBeHHOr0 MIFKPETiOHATEHOTO YIIPARTIHHS
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